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Minutes of the meeting of English Department held on 10.08.2020 on Google Meet 

A meeting of the Department of English was held at 12.45 P. M. on 10.08.2020 on Google 

Meet, the link for which was meet.google.com/ppx-dhno-kok  

 

It was attended by all the faculty members of the department. 

 

Agenda: 

 Division of Courses 

 Timetable sent to the Department of English by the Timetable Committee. 

 

 The Department was informed that we do not have first year due to the non-admission 

of students because of the current pandemic of Covid 19 virus. 

 It was suggested that in the present scenario, the students of GE Sem. III could, 

maybe, be divided among everyone so that every faculty member would remain 

engaged. 

 It was also informed that an email has been sent to the college administration to 

provide the list of students of B. A. (P) Sem. III with the percentage of marks in 

Class XII as 80% and above for English 'A', 60%-80% for English 'B' and below 

60% for English 'C' and to mention the level till which the student has studied 

English—up to Class XII for English 'A', up to Class X for English 'B' and up to 

Class VIII for English 'C' with their email ids and phone numbers. The 

administration has been requested to get this done at the earliest so that sections can 

be divided and classes can commence for Sem. III students of B. A. (P).    

 

 

 

 

 

 

Members present: 

Dr. Pooja Khanna 

Ms. Neerja Nagpal 

Dr. Neelu 

Dr. Neerja Deswal 

Dr. Neenu Kumar 

Dr. Sunita Dhankar 

Dr. Neena Saxena 

Dr. Manju 
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   Minutes of the meeting of English Department held on 11.08.2020 on Google Meet 

A meeting of the Department of English was held at 12.45 P. M. on 11.08.2020 on Google 

Meet, the link for which was meet.google.com/fxf-oqns-xny 

 

It was attended by all the faculty members of the department. 

 

Agenda: 

 Division of Courses 

 Timetable sent to the Department of English by the Timetable Committee. 

 

 The Department was informed that the Timetable committee had merely changed the 

months and the semester to III and had sent the timetable of the first semester. As a 

result, it was quite difficult to set timetables for the faculty members of the 

Department. 

 The Department was also informed that an email will be sent to the Timetable 

committee to sort out the problems faced and adjust the classes according to the 

working/ off days of the teachers teaching those courses. 

 Administration of the college had been contacted to provide the list of students of B. 

A. (P) Sem. III with the requirements mentioned. 

 It was decided that classes of Sem. III will be shared by those faculty members who 

do not have any such classes till the time the students of Sem. I get admission. 

  It was also decided to keep electronic record of all the meetings held and keep 

sending them to the college email id.  

 

 

 

Members present: 

Dr. Pooja Khanna 

Ms. Neerja Nagpal 

Dr. Neelu 

Dr. Neerja Deswal 

Dr. Neenu Kumar 

Dr. Sunita Dhankar 

Dr. Neena Saxena 

Dr. Manju 
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   Minutes of the meeting of English Department held on 13.08.2020 on Google Meet 

A meeting of the Department of English was held at 2.15 P. M. on 13.08.2020 on Google 

Meet, the link for which was meet.google.com/ham-ipmx-bro 

 

It was attended by all the faculty members of the department. 

 

Agenda: 

 Inform the department about the email sent to the Timetable Committee. 

 Inform the department about the email sent to the administration and Principal. 

 Inform the department about the email sent to the Department of Commerce to 

provide email ids of students.  

 

 The Department was informed that an email had been sent to the Timetable 

committee to look into the matter of problems faced by the Department of English 

regarding the allotment of classes on the off days of teachers teaching those courses 

and to rectify the same.    

 The Department was also informed that an email had been sent to the administration 

and the Principal to provide the list of students of B. A. (P) Sem. III with the 

requirements mentioned as the earliest so that classes for students could commence. 

 

 

Members present: 

Dr. Pooja Khanna 

Ms. Neerja Nagpal 

Dr. Neelu 

Dr. Neerja Deswal 

Dr. Neenu Kumar 

Dr. Sunita Dhankar 

Dr. Neena Saxena 

Dr. Manju 
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   Minutes of the meeting of English Department held on 14.08.2020 on Google Meet 

A meeting of the Department of English was held at 1.00 P. M. on 14.08.2020 on Google 

Meet, the link for which was meet.google.com/hvc-fqtz-czr 

 

It was attended by all the faculty members of the department. 

 

Agenda: 

 Inform the department about the email sent to the Timetable Committee. 

 Inform the department about the email sent to the administration and Principal. 

 

 The Department was informed that an email had been sent to the Timetable 

committee to look into the matter of problems faced by the Department of English 

regarding the allotment of classes on the off days of teachers teaching those courses 

and to rectify the same. However, there has been no response from the Timetable 

committee. 

 The Department was also informed that an email had been sent to the administration 

and the Principal to provide the list of students of B. A. (P) Sem. III with the 

requirements mentioned at the earliest so that classes for students could commence. 

 

 

 

 

Members present: 

Dr. Pooja Khanna 

Ms. Neerja Nagpal 

           Dr. Neelu 

Dr. Neerja Deswal 

Dr. Neenu Kumar 

Dr. Sunita Dhankar 

Dr. Neena Saxena 

Dr. Manju 
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Minutes of the meeting of English Department held on 17.08.2020 on Google Meet 

A meeting of the Department of English was held at 1.00 P. M. on 17.08.2020 on Google 

Meet, the link for which was meet.google.com/ctz-yhfq-mxk 

 

It was attended by all the faculty members of the department except Ms. Neerja Nagpal. She 

was unable to join the meeting due to technical glitches. However, she was informed about 

the proceedings of the meeting telephonically. 

 

Agenda: 

 Inform the department about the email sent to the Timetable Committee. 

 Inform the department about the email sent to the administration and Principal. 

 

 The Department was informed that an email had been sent to the Timetable 

committee to look into the matter of problems faced by the Department of English 

regarding the allotment of classes on the off days of teachers teaching those courses 

and to rectify the same. However, there has been no response from the Timetable 

committee. 

 The Department was also informed that the TIC had received an email from the 

administration with the list of students of B. A. (P) Sem. III at 4.02 P. M. on 

14.08.2020. The entire list of 451 students was sent when the list should have 

contained the names and roll numbers of only those students who had not studied 

English in Sem. I. S. O. (Adm.), Mr. Ashutosh Aggrawal was informed about the 

same telephonically. He assured that the revised list would be sent on Monday. 

 The Department was also informed that emails regarding the above issues had been 

sent again to the respective departments (administration at 8.46 A. M. on 17.08.2020 

and Timetable committee at 9.24 A. M. on 17.08.2020).  

 TIC also talked to Mr. Ashutosh Aggrawal regarding the same. He informed that the 

dealing clerk conveyed that he did not have the list of the students of B. A. (P) Sem. 

III as it had not been provided to him. S. O. (Adm.) was informed that it is not the 

duty of anyone to provide the list to the dealing person but that it is his job to procure 

it. He was also informed that the same would be conveyed to the Principal. 

 The Principal was informed about the proceedings telephonically. She was also 

informed that emails had also been sent to her regarding the same and that 

Department of English should not be held responsible for not taking classes as the 

lapse was on the part of administration for not providing the required list of the 

students of B. A. (P) Sem. III.  

   

 

Members present: 

Dr. Pooja Khanna 

           Dr. Neelu 

Dr. Neerja Deswal 

Dr. Neenu Kumar 

Dr. Sunita Dhankar 

Dr. Neena Saxena 

Dr. Manju 
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Minutes of the meeting of English Department held on 18.08.2020 on Google Meet 

A meeting of the Department of English was held at 12.30 P. M. on 18.08.2020 on Google 

Meet, the link for which was meet.google.com/ugi-dunz-job 

 

Agenda: 

 Inform the department about the email received from the administration of the 

college. 

 

 The Department was informed that an email with the list of students, who have 

studied Hindi, had been received from the administration on 17
th

 August, 2020 at 3.29 

P. M.  

 Mr. Ashutosh Aggrawal was contacted telephonically and informed about the same. It 

was again requested that the complete list of students of B. A. (P) Sem. III, who have 

to study English, should be provided to the Department of English so that classes can 

be held. However, he once again informed that the dealing clerk is not ready with the 

said list. S. O. (Adm.) was informed that it is not the duty of anyone to provide the list 

to the dealing person but that it is his job to procure it. He was also informed that the 

same would be conveyed to the Principal. 

 In the light of the said list not being provided by the administration, it was decided to 

sort out the respective students of B. A. (P) Sem. III from the consolidated list and the 

list of students of Hindi and start with the classes. 

 It was shared that the names/ roll numbers of many students do not the lists provided. 

The Department was informed to keep that information with them so that the same 

can be conveyed to the administration as and when required. 

   

   

Members present: 

Dr. Pooja Khanna 

            Dr. Neelu 

Dr. Neerja Deswal 

Dr. Neenu Kumar 

Dr. Sunita Dhankar 

Dr. Neena Saxena 

Dr. Manju 
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   Minutes of the meeting of English Department held on 19.08.2020 on Google Meet 

A meeting of the Department of English was held at 12.45 P. M. on Google Meet, the link for 

which was meet.google.com/idw-ycty-kzh 

Agenda: Inform the department about no communication from the administration. 

 The Department was informed that no communication had been received from the 

administration regarding the list of students of B. A. (P) Sem. III, who have to study 

English. It was also informed that an email regarding the same would be sent again to 

the administration and the Principle. 

 The faculty had sorted out the names and roll numbers of students from the 

consolidated list and had started taking classes. However, it was shared that names 

and roll numbers of many students did not figure in the list. Also, there was 

discrepancy in the allotment of English Language through Literature (‘A’), English 

Fluency (‘B’), and English Proficiency (‘C’) on the basis of marks obtained in English 

in Class XII. As a result of lack of any proper list of students from the administration, 

the English Department could not be held responsible for discrepancy of any kind at 

any point of time.  

 

Members present: 

Dr. Neelu 

Dr. Neenu Kumar 

Dr. Sunita Dhankar 

Dr. Neena Saxena 

Dr. Manju 

 

Dr. Pooja Khanna and Dr. Neerja Deswal had classes at the time of the meeting. 
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An online meeting of the Department of English was held on 05.01.2021. 

Agenda: To discuss the allotment of Sem. IV courses. 

 The department was informed that classes for English Core Language for B. A. (P), B. 

Com. (P) and GE B. A. (H) Sem. IV have to be allotted to the faculty.    

 The workload has to be distributed among the existing faculty as no guest faculty has 

been appointed in place of Ms. Neerja Nagpal, who proceeded on study leave on Sept. 

9, 2020. As per the workload submitted to the college, there is requirement of two 

more guest lecturers. The requisition for the same had also been sent to the college. 

In the light of the above, following suggestions were made by the faculty: 

 The department is willing to take extra classes. However, slots have to be 

provided by the Timetable Committee in the light of numerous clashes with the 

existing classes the faculty is taking. The faculty can shift classes but the availability 

of students cannot be ascertained.  

 Lists of students for B. A. (P) Sem. IV with correct contact details (working email ids 

and phone numbers) with division of streaming (English ‘A’, ‘B’ and ‘C’) have to be 

provided by the college for classes to be held and smooth functioning of the 

department.  

 The work is quite strenuous and more demanding in the online mode. Hence, this 

would only be a temporary arrangement. The department once again requests for 

immediate appointment of guest faculty to cater to Ms. Neerja Nagpal’s and surplus 

workload. 

 Fewer classes per course could be allotted to ensure that syllabus is covered. 

However, it is reiterated once again that this would only be a temporary arrangement 

till further arrangements are made for the smooth functioning of the department.   

 The lists of AECC ‘A’ and ‘B’, for B. A. (P) Sem. 1, have been prepared by the 

faculty after a Google form was created. The link for the same was shared with the 

students. With immense difficulty, lists were created. There are 128 students in 

AECC ‘A’ and 35 students in AECC ‘B’. The lists cannot be considered authentic 

as there is no clarity among the students. Google meet allows entry to 100 

students/ people. Any number more than 100 cannot be accommodated in a 

single class. This is another reason why there is urgent need for guest faculty.    

 In the Generic Elective Course for B. A. (H) Sem. 1, the number of students has gone 

up to 68. It is an uphill task for any teacher to manage so many students from three 

different courses (BSW- H; B. Com. - H; and Geog. - H). 

  In lieu of the aforementioned points, there is urgent requirement of three guest 

lecturers to handle all the courses.  

 It is once again reiterated that the department cannot be held responsible for any 

lapse or for any discrepancy at any stage.        

 

Members present: 

Dr. Neenu Kumar TIC  

Dr. Pooja Khanna 

Dr. Neelu 

Dr. Neerja Deswal  

Dr. Sunita Dhankar 

Dr. Neena Saxena 

Dr. Manju  
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                        Minutes of the meeting of the Department of English 

A meeting of the Department of English was held on 20.07.2021 on Google Meet via the link 

meet.google.com/hgw-mesf-zbm at 11.30 A. M.  

Agenda: 

To hand over the charge to the new TIC Dr. Manju. 

To request for at least one ad-hoc and two guest lecturers to cater to the workload of the 

Department.  

To inquire about the status of starting new courses in the Department. 

To discuss the submission of result of toppers in English to the college. 

 

The charge of the Department was formally handed over to Dr. Manju by Dr. Neenu Kumar. 

 

It was discussed that the Department needs at least one ad-hoc (in place of Dr. Neena Saxena, 

who retired on 30
th

 April, 2021) and two guests to cater to the workload of the Department. 

The request for the same has been made many times to the college since July 2020. Due to 

the paucity of extra hands, teachers in the Department have been teaching two-three courses 

every semester.  

 

The Department is keen to teach new courses. It was discussed that the status of the 

introduction of English Discipline, English Honours and English as a liberal option in B. El. 

Ed. should be inquired after. The Department requests the college to expedite the same. 

 

It is humanly not possible for the Department to send the result of the toppers in English in B. 

A. (P). Not only is the number of students more but the result sent by the University carries 

only the paper code and the result cannot be taken out from that. The practice had been 

followed earlier. However, at the time of prize distribution, many students contacted the 

teachers mentioning that they had topped (any verbal communication can, of course, not be 

authenticated).  

 

Members present: 

Dr. Neenu Kumar—former TIC 

Dr. Manju—current TIC 

Dr. Pooja Khanna 

Ms. Neerja Nagpal 

Dr. Neelu 

Dr. Neerja Deswal 

Dr. Sunita Dhankar     

 

 

 

 

 

 




































