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         Date 28/12/2020 

    

   ADITI MAHAVIDHYALAYA 

           UNIVERSITY OF DELHI 

   

  Report of Open Book Examination (OBE) for the session 2019 - 2020 

 

Due to the pandemic situation of Corona virus the University of Delhi has 

announced the Open Book Examination in the month of August for the even 

session VI semester and the examination committee of our College has 

successfully conducted the OBE from 10 August 2020 to 26 August 2020. In this 

semester 644 students (including Hons and Pass course) has been appeared for the 

OBE. 

In the month of October and November 2020, the University of Delhi has declared 

the result of obe VI semester.  There were some discrepancies in few results such 

as result awaited and absent cases showed in result and the committee successfully 

resolved all the cases of OBE results from November to till date 

        Ms Leena Sehgal 

     Convenor 

                                                                Examination committee 2019-2020 



Aditi Mahavidyalaya 

(University of Delhi) 

Open Book Examination (December, 2020) 

 

 

The examination committee 2020-21 under the convenor of Dr. Seema Rani and Co-convenor 

Dr. Beena Antony Reji with its efficient team, flung into towards the end of November to ensure 

smooth conduct of examination in the virtual mode. The core team was enlargened with the 

induction of new members to facilitate proper delegation of work and ensure accountability. Due 

to regular meetings, daily updates and proper lines of communication amongst all team members 

the committee braced through day-to-day challenges and looking forward to   wending up the last 

couple of days successfully. The key highlights of the Open Book Examination 2020-21 may be 

listed as under: 

Total number of papers held on morning sessions: - 51 (As per duty chart) 

Total number of papers held on evening sessions: - 240 (As per duty chart) 

 

➢ The committee geared into action well in time to ensure online orientations were organized 

class wise for all students, wherein the examination committee members attached to each 

WhatsApp group (subject-wise) made a presentation on the technicality on the virtual mode 

conduct of the examination was explained to the students. The queries/concerns of the 

students were addressed patiently. 

➢ Work was delegated amongst committee members in such a way that each member was 

attached to a couple of Departments and this served as a connect between the students, the 

subject teacher and the examination committee.  

➢ With students being at the core of concern, group email id’s were created to facilitate 

mailing of question papers in event of technical glitches. 

➢ A virtual control room was active throughout the conduct of examination for both morning 

and evening sessions to address day to day queries/challenges/ problems faced by the 

students and teacher. The convenor/ Co-convenor, along with the Principal resolved the 

issues timely with the help of the non-teaching dealing assistants who were also attached 

to the control room. 

➢ Daily review meetings were held to present the summary of the days’ sessions, the number 

of exams, the glitches and the challenges faced during the day. Solutions were worked on 

to enable smoother operation the following days. Roles and responsibilities were fixed. 

➢ A big achievement during pandemic times was that inspite of the rural clientale of students, 

all students opted for the examination in the virtual mode and proper technical assistance 

was provided to them by the college. 



➢ On a daily basis, students successfully managed to upload their answer scripts on the DU 

portal with approximately 95% success and the others who encountered certain glitches, 

were facilitated with the option of emailing the answer scripts at a designated email id 

created by the examination committee alongside documentary proof for reason for failure 

to upload on the portal.  

➢ The grievances of the students were addressed on a daily basis and effective resolution was 

offered to their problems. 

 

Observations and Challenges  

• A lot of confusion was generated due to two portals being operational at the Delhi 

University website – the old portal and the new DUCC portal. It hindered the download of 

the accurate data of students.  

• The students did not pay heed to cross checking their paper codes at the time of filling the 

examination forms leading to a confusion in the question paper (old course/ new course) 

on the day of the exam.  

 

 

 

 

 

                                                                                               Submitted by –  

                                                                                                                 Dr. Seema Rani 

                                                                                                                 Convener 

                                                                                                                 Examination Committee 

                                                                                                                  (2020-21) 



OBE 
Onlin book xam 

Aug. 2020-March 2022 



Xam ommittee 

2020-2 

4 Seema kani 
2 Dr Beena Kej 
3. Dr nyatryd laba - mmber 
y Ds. ledja Khanna 

Conven 
Co-Cmvener 

-menlbe 
SDrML. member 
6. Ms Leeha Sebgal -member 
7 D yanoai-mernbe 
8 MR&ks Choudhax-_memer 
4 Ms Manisha Pod membe 

10- D Pneesh Tv. - member 

1Ms. Shash Kuman 
12 Dtu Kiabi 
3 Dy: Manph Kumar Vals membr 

1. Mr Jagmohan 

member 

member 

member 

Dr Pars Chopra - mime 

16 D Suvts Dahiya - menber 



Xamlommittee 

o21- 22 

1 D Manju -(onvener 
2 Dr Hemd lupta - o-mvener 
3 Dy lunyatoya fatba - Membe y 
Dr. An Jain membey 

S DSeema Ka 
6 Ms. LLena Sehgal- mamber 

1 D laul Clhabva-member 
Ms Shashi Kumam-member 

9 9 Ms. Lovely - member 
l0. Ms- Mansus Pal - member 

1 D Aneesh T-V. - mmber 
12 D laish Kumar Vats memb 

3 M Rakesh Chaudhay - mnber 
Y Dr Sunta Dahiya member 

15 Dy Rii Khati 0. 
6 D uyanwai-menke 

M M Jdgmohan - membe 

membe 

member 

DSauaela Kuman- member 



Ja 

130 Cm in s 

ea A mzelng Oh tu Eramnllon omn 

held o Iot by. 2021 at l30 

mcals ofhce 

The nunueló, ae as Follews 

ea cung and on-tachug members o raale 

Cerruntee tu ntlCenduchbn of t vok 

allted Dpastrcaturse dutbe would e alltrd t. 

An ofricias Cemmilu Cabon shold 

tEachung aud no-tachng manars Crndtter 
rdialien wth thu VdRak doortnt 

3. entiast Jd. requund for t eauuhon 

wok wedd oeald by the ConCerhad on 
4Thcs wEuld endt dotal% (gucth a nae O t 

papenapu cod, dapakmet s nanu ud alhe 
Heatug tu papen) wtweh ave uwung n t Exan frm Mrlajedn Ta dhe welld tnand i 

t Unnverily fa echheaben. 5-Dealug apsukanl Would handl t griuana o thudun. 

toUawng mem weu went 1. Pro Manta marma wa . De Manp 
Mer ovenAY 



3 D Hema upta , CComn 

Dy Amu Ja, member oT2) 

5 Dy Seema Rau, memker u 

Ms. Leens Slhgnl ia 
7 M Tag mehan 

Ms Manis fal 

toluf22 8 Dy Anee TV. 8 

le Duyanwati un 
1 MrKateol Choudbhany 

1 Dr Manish Kavut A 
13. MeKaid. Jain N 



Lomnwl tro (tpd 
CommttCe wa held wntl 1 

944 Abn) 202 at 45 am 

A melo h tKanulhan lomnt 

table 

Tue Mulis t meetng 
/Cnamahnn 

1. Collkge w pemdu he Comu tHes wt 
data tbv eXamuatinm (uch a 

Ldok u rir - ran, k pex dlad 
Em-alo Mtajel Jai ww poude Erani 

Cemnutte wt -Lu FEa -fta ohu hal 

3 Exam Comuttee wW cà wne & a/picalin 

tha rin aufl tor he 
suCh a nealo pstos tat maChs, ittrna 
f ility, medicunes h he nmedical etm 

neguuremDl & Eraminaur lu-

Cnktvenca Com wtll a te Conbel ¢m An 

erannnotonn 
u 

MKoyesh Jaun wW ak Ca tu taxi 
Sence eguued t tsaneportat)bm e ansue Shelb 
to Univemly 

Y 

M2shwar lal wu take COe tlu relnephmel or Hea ching and tn-t¬achue ctad Aope 
ommerce and B ElEd dhot 
uwed Av the exanratbn 

Otudont 



8 Teacher-ucteat yatn tubld be ca che pev 

2s-30 Hudtno, s0 tCa cles dute tld 

Dul CCdngky 

e Caliky Rho.ld preuclzd 
6 

4Koper medical 
te Shdnl , re_ined 

DAtCa ther old h o duly fo reccun 
questton tapers o tuu urivenmty u te 

mona ancd erenng eKUw 

IAsc /bvs) Skill. haje nald handcd qe 

tothe Sid csovdindto 

Kagaclug the timektha p 2nd Cem ecaAn Studwd, 

fesuuda cuaLeww weu fakea; 
lase would be allstted i Such a way That 

feachuw nould csme fo Collug ateast days 
the wek 

Masodly darse uould h e SCheduldun 
thi irhug be Cauas theu ave Fes Rra in t 

MDhng 

2 Fist efeena Camoom nould k th 
abs be cause they ww ndt uxd itarunahan 

uope 
y. Aclhoc aculty Suold e engaged nome 

othe Colluge wot dunug Ma-Junne 2022 



19.4-2022. at ebory 
atteuded 

hcefng on 19.u. 

4 San 

1. 
Prok-Mana 

Sharma U 

.Dr a , (onven, Examunalho, (C 

3. D He »Ma uya 
M C0-Covmvenor 

atre (onemery P'us 

US decn. dehsal 

Comme 
7 rn da 

Lwwnu 
9.DParul uspa 
0 Da 8anqulí kumaar 
I MT. Jago dan 

12 D1. Ancer 7v Sin k. 

Da lana Kunan 
8-El. ed 

4,Ms Rashr al'w 

ISneh Gtag 

1(4/22 

Comnne a 
Gte1h IDR. 
Himdi(BH) Tli 

194/2 

Mana 

12. M Mau'shea al 

IsRega D So cial wer 

9/4/2 



MINUTES OF EXAMINATION COMMITTEE MEETING 

Date 4th Nov. 2020 at 11 am 

Agenda: Preparation for the upcoming Dec. 2020 Examination 

Members Present: 

 Dr Seema Rani (Convenor) 

Dr Beena Antony Reji (Co-Convenor) 

Dr Punyatoya Patra 

 Dr Pooja Khanna 

Ms Leena Seghal 

Dr Manju 

Dr Ritu Khatri 

Dr Gyanvati 

Ms Shashi 

Mr Jagmohan 

Dr Sunita Dhaiya 

 

 

The following issues were deliberated upon and consensus reached:- 

• The committee chalked out plan of action to ensure smooth 

conduct of the forth coming examination in Dec 2020. 

• Delegation of work will be planned out and detailed line of 

duties would be listed out among the members to ensure 

accountability. The TIC and subject teachers will be involved 

so that the students are properly and quickly contacted for 

the examination. 

• The team unanimously agreed that the task of the 

Examination committee would be to conduct the 

examination smoothly and effectively offline or/& online as 

per university guidelines. This academic year examination 



would be held almost four times (as the first-year student’s 

exams will be held later). 

•  The members strongly agreed that the filling of 

examination forms, verifying course codes, internal 

assessment, practical examination, evaluation and results of 

the examination would not be the purview of the 

examination committee as has been the practice in previous 

years. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Examination Committee meeting 

Date:  20/11/2020 

Time: 11 AM 

Platform: Google Meet 

Members Present: Dr Seema Rani (Convenor) 

  Dr Beena Antony Reji (Co-Convenor) 

  Dr Punyatoya Patra 

  Dr Pooja Khanna 

 Dr Manju Kumar 

 Dr Leena Seghal 

 Dr Gyanvati 

  Dr Ritu Khatri 

 Mr Jagmohan 

Mr Rakesh 

        

 

        

Agenda: Preparation for the examination Dec.2020 

Discussion: The committee members decided on the measures for the smooth 

conduct of the examination, these measures could be taken:- 

1. The committee decided that the effectiveness of the 

online examination would be possible if all the TICs 

and the course and paper teachers are involved from 

the beginning stage of examination preparation 

itself, as the students are most comfortable with 

their own course and paper teachers. The conduct of 

each paper is the responsibility and accountability 

of the paper teacher and the TIC, of the respective 

departments. The examination committee is 

committed to the smooth coordination and conduct 

of the examination. 



2.  The committee members were assigned individual 

roles and responsibility.  

3. The members were assigned two departments each 

to coordinate. The list enclosed. 

 

Duty list for Examination Committee Members 

(2020-21) 

 

S. No. Name of Departments Name of Teacher 

1. B. Com (H) + B. Com (Pass) Dr. Sunita Dahiya 

2. Geography (H) + Geo. (Pass) Dr. Jagmohan 

3. BHJ (H) + Education Dr. Ritu Khatri 

4. English + Sanskrit Dr. Manju Kumar 

5. OMSP + Economics Dr. Leena Sehgal 

6. Political Science + Music Dr. Punytoya Patra 

7. HDFE (FT+NHE+FCW) Dr. Pooja Khanna 

8. History + B.El.Ed. Dr. Parul Chopra 

9. Hindi+ Chemistry Dr. Gyanwati Singh 

10. B.S.W. + Maths Dr. Rakesh 

Chaudhary 

11. Physical Edu. + Sociology Dr. Manish 

12. Psychology + ASPSM Dr. Sashi Kumari 

13. Documentation Work + Over all 

Coordination 

Dr. Beena Reji and 

Dr. 

Seema Rani 

14. Duty Chart Dr. Parul, Dr. Sunita 

Dahiya and Dr. 

Beena 

Reji 

 

 

 

4. The TIC of each department will be requested to get 

the Performa filled that lists out all the paper details 

of the department and submit by 23/11/2020 to 

obeaditi2021@gmail.com 

5. The TICs of each department would also be 

requested to get WhatsApp group made for each 

paper of their department with -The TIC, all 



students (studying that paper), Teacher teaching the 

paper and the examination committee member 

assigned that particular department. This WhatsApp 

group to be made for each paper by 23/11/2020. 

6. The (OBE) Orientation programme with each 

department teachers and students will be 

coordinated by the examination committee 

members by the First week of December. 

7. The Principal and non-teaching staffs will also be 

invited for a meeting next week. The non-teaching 

staffs will be involved for various examination 

duties that come under their ambit. 

8. The college administration will also be requested to 

issue a consolidated list of all student’s, paper wise 

with all details like name, Roll No., Subjects, Phone 

No, Email ids. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Minutes of Examination Committee meeting (online) on 24/11/2020 at 1 PM 

 

Members Present:  

Dr Mamta Sharma (Principal) 

Dr Seema Rani (Convenor) 

Dr Beena Antony Reji (Co-Convenor) 

Mr Ashutosh 

Mr Rajesh Jain 

Mr Jamil 

Dr Punyatoya Patra 

 Dr Parul Chopra 

Dr Manju Kumar 

 Dr Leena Seghal 

Dr Gyanvati 

Dr Ritu Khatri 

Mr Jagmohan 

 Mr Rakesh 

Ms Manisha Pal 

 Dr Sunita Dhahiya 

 

Agenda: Preparation for the examination Dec.2020 

Discussion: The Principal, committee members and the non-teaching met 

decided on the measures for the smooth conduct of the examination. The 

following measures could be taken: - 

The students need to be told of the modalities of online examinations and offline 

examinations.  

The Orientation Program PPT would be shared with all departments and on the 

college website.  



WhatsApp group of TICs and examination committee needs to be created. 

WhatsApp group of each paper should have all students appearing for that paper, 

paper teacher, TIC of that department, examination committee member (as per 

list shared in examination committee meeting held on 20/11/2020) and the 

dealing assistant. 

Examination committee must ask the TICs to check the Date sheet and inform 

administration if any paper not listed. 

Mr Ashutosh would inform of the non-teaching staff members who will help in 

examination (and they also must be called for the committee meeting). 

Preparation for Duty list of teachers for examination dates should be started 

The TICs and Paper teachers will have the total responsibility in assisting in the 

attendance and smooth uploading of the paper of all the students of that paper by 

regular contact with the students, especially on the day of the examination.  If 

there are issues, the students should be able to be in touch with their paper 

teachers.  

The Duty chart of the teachers would be like previous years. All teachers will be 

involved in the examination (as examination is a compulsory duty of the teacher). 

Any leave request from teachers, 24 hours prior intimation must come in, and a 

replacement would also be needed. 

The Performa of Paper details of various departments have come in, the 

remaining departments would be asked to give the details soon. 

 

 

 

 

 

 

 

MINUTES OF EXAMINATION COMMITTEE MEETING 

Date 2nd Dec. 2020 at 1 pm 

Agenda: Preparation for the upcoming Dec. 2020 

Examination 

Members Present: 

     Dr Seema Rani (Convenor) 



       Dr Beena Antony Reji (Co-Convenor) 

       Dr Punyatoya Patra 

       Dr Pooja Khanna 

       Ms Leena Seghal 

      Dr Manju Kumar 

      Dr Parul Chopra 

                    Dr Gyanvati 

      Ms Shashi 

    Mr Jagmohan 

    Dr Sunita Dhaiya 

    Mr Rakesh Chouwdary 

Ms Manisha Pal 

Dr T V Aneesh 

 

The following issues were deliberated upon and consensus reached: - 

The Duty Chart for teachers needs to be prepared. 

The Orientation for all departments needs to be held 

Special thanks to Ms Manisha who has helped in preparing the PPT for the 

Orientation, which has been shared in the whatsapp group 

Special thanks to Dr Aneesh who has put together the performa data of all the 

departments. 

MINUTES OF EXAMINATION COMMITTEE MEETING 

Date 3rd Dec. 2020 at 1 pm 

Agenda: Preparation for the Duty chart for teachers for the 

upcoming Dec. 2020 Examination 

Members Present: 

     Dr Seema Rani (Convenor) 



       Dr Beena Antony Reji (Co-Convenor) 

       Dr Parul Chopra 

                    Dr Ritu Khatri 

    Dr Sunita Dhaiya 

 The discussion was mainly how to prepare the duty chart for the 

teachers. The Committee needs the following data from the administration:- 

1. Data of how many students have applied in the online and offline mode 

(Physical mode).  

2. Day wise paper information with details of the number of students in 

each paper (Data to be procured in an Excel sheet) 

3. Details of the students in each of the papers (Data to be procured in an 

Excel sheet) 

4. List of teachers that would be available in Dec 2020 for examination 

(excluding those teachers who are on any kind of leave) 

A special thanks to Dr Sunita Dhaiya for preparing the excel sheet formats. 

     

 

 

 

 

 

 

 

 

 

MINUTES OF EXAMINATION COMMITTEE MEETING (online) 

Date 7th Dec. 2020 at 6.30 pm 

Agenda: Preparation for the upcoming Dec. 2020 Examination 

Members Present: 

     Dr Seema Rani (Convenor) 



     Dr Beena Antony Reji (Co-Convenor) 

     Dr Pooja Khanna 

    Ms Leena Seghal 

    Dr Manju Kumar 

    Dr Gyanvati 

    Ms Shashi 

    Mr Jagmohan 

    Dr Sunita Dhaiya 

    Mr Rakesh Choudhary 

   Ms Manisha Pal 

   Dr T V Aneesh 

 

Discussion 

The committee proposed on increasing the members and having a sub- 

committee for examination. 

The committee unanimously agreed that for the online examination, the 

teachers should be allowed to operate from their homes to manage the 

examination. Only duties to few teachers to manage the offline students. (If 

there are any students for the offline examination) 

The data from the Google form circulated to the teachers will be assimilated by 

Dr Aneesh and Ms Manisha Pal 

Duty chart will be coordinated by Dr Sunita Dhaiya, Dr Parul Chopra, Dr Ritu 

Khatri and be prepared by 10th Dec 2020. 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

MINUTES OF EXAMINATION COMMITTEE MEETING (online) 

Date 9th Dec. 2020 at 5.30 pm 

Agenda: Preparation for the upcoming Dec. 2020 Examination 

Members Present: Dr Mamta Sharma (Principal), Dr Seema Rani (Convenor) 

 Dr Beena Antony Reji (Co-Convenor), Dr Pooja Khanna, Ms Leena Seghal 

Dr Manju Kumar, Dr Gyanvati, Ms Shashi, Mr Jagmohan, Dr Sunita Dhaiya 

Mr Rakesh Choudhary, Dr Parul Chopra, Mr Ashutosh, Mr Dinesh 

 
Discussion 
The principal, committee members and the non- teaching staff decided on the following 
actions: 

1. Virtual Control room would be created on Google Meet 
2. Official email ids would be created to be in contact with the Examination Branch, 

University of Delhi. 
3. Daily consolidated reports would be submitted by the examination committee. 
4. Special permission will be sought from the Dean of Examination, in case of 

emergencies, so that students would be able to email their answer sheets.  



5. Question papers will be forwarded to all students via group emails (department wise) 
(Coordinated by Mr Dinesh, Naveen and Jamil). 

6. Mock tests (available on the University portal on 11/12/2020), are compulsory for all 
students and would be supervised by the TIC. The students can download any paper 
and upload an answer script, for practice and familiarity with the Portal.  

7. The following email ids will be created (BA Hons Social work; BHJ; B. Com (Hons + 
Program); BA Geography (Hons + Program); BA program (2nd year); BA program 
(3rd year)). 

8. An examination sub-committee was created for conducting the examination 
smoothly (List enclosed).  

9. The instructions for the teachers were discussed and formulated.  
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