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Date 28/12/2020

ADITI MAHAVIDHYALAYA

UNIVERSITY OF DELHI

Report of Open Book Examination (OBE) for the session 2019 - 2020

Due to the pandemic situation of Corona virus the University of Delhi has
announced the Open Book Examination in the month of August for the even
session VI semester and the examination committee of our College has
successfully conducted the OBE from 10 August 2020 to 26 August 2020. In this
semester 644 students (including Hons and Pass course) has been appeared for the
OBE.

In the month of October and November 2020, the University of Delhi has declared
the result of obe VI semester. There were some discrepancies in few results such
as result awaited and absent cases showed in result and the committee successfully
resolved all the cases of OBE results from November to till date

Ms Leena Sehgal
Convenor

Examination committee 2019-2020



Aditi Mahavidyalaya
(University of Delhi)
Open Book Examination (December, 2020)

The examination committee 2020-21 under the convenor of Dr. Seema Rani and Co-convenor
Dr. Beena Antony Reji with its efficient team, flung into towards the end of November to ensure
smooth conduct of examination in the virtual mode. The core team was enlargened with the
induction of new members to facilitate proper delegation of work and ensure accountability. Due
to regular meetings, daily updates and proper lines of communication amongst all team members
the committee braced through day-to-day challenges and looking forward to wending up the last
couple of days successfully. The key highlights of the Open Book Examination 2020-21 may be
listed as under:

Total number of papers held on morning sessions: - 51 (As per duty chart)

Total number of papers held on evening sessions: - 240 (As per duty chart)

» The committee geared into action well in time to ensure online orientations were organized
class wise for all students, wherein the examination committee members attached to each
WhatsApp group (subject-wise) made a presentation on the technicality on the virtual mode
conduct of the examination was explained to the students. The queries/concerns of the
students were addressed patiently.

» Work was delegated amongst committee members in such a way that each member was
attached to a couple of Departments and this served as a connect between the students, the
subject teacher and the examination committee.

» With students being at the core of concern, group email id’s were created to facilitate
mailing of question papers in event of technical glitches.

» A virtual control room was active throughout the conduct of examination for both morning
and evening sessions to address day to day queries/challenges/ problems faced by the
students and teacher. The convenor/ Co-convenor, along with the Principal resolved the
issues timely with the help of the non-teaching dealing assistants who were also attached
to the control room.

» Daily review meetings were held to present the summary of the days’ sessions, the number
of exams, the glitches and the challenges faced during the day. Solutions were worked on
to enable smoother operation the following days. Roles and responsibilities were fixed.

» A big achievement during pandemic times was that inspite of the rural clientale of students,
all students opted for the examination in the virtual mode and proper technical assistance
was provided to them by the college.



» On a daily basis, students successfully managed to upload their answer scripts on the DU
portal with approximately 95% success and the others who encountered certain glitches,
were facilitated with the option of emailing the answer scripts at a designated email id
created by the examination committee alongside documentary proof for reason for failure
to upload on the portal.

» The grievances of the students were addressed on a daily basis and effective resolution was
offered to their problems.

Observations and Challenges

e A lot of confusion was generated due to two portals being operational at the Delhi
University website — the old portal and the new DUCC portal. It hindered the download of
the accurate data of students.

e The students did not pay heed to cross checking their paper codes at the time of filling the
examination forms leading to a confusion in the question paper (old course/ new course)
on the day of the exam.

Submitted by —
Dr. Seema Rani
Convener
Examination Committee
(2020-21)
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MINUTES OF EXAMINATION COMMITTEE MEETING
Date 4" Nov. 2020 at 11 am

Agenda: Preparation for the upcoming Dec. 2020 Examination
Members Present:

Dr Seema Rani (Convenor)

Dr Beena Antony Reji (Co-Convenor)

Dr Punyatoya Patra

Dr Pooja Khanna

Ms Leena Seghal

Dr Manju

Dr Ritu Khatri

Dr Gyanvati

Ms Shashi

Mr Jagmohan

Dr Sunita Dhaiya

The following issues were deliberated upon and consensus reached:-

e The committee chalked out plan of action to ensure smooth
conduct of the forth coming examination in Dec 2020.

e Delegation of work will be planned out and detailed line of
duties would be listed out among the members to ensure
accountability. The TIC and subject teachers will be involved
so that the students are properly and quickly contacted for
the examination.

e The team unanimously agreed that the task of the
Examination committee would be to conduct the
examination smoothly and effectively offline or/& online as
per university guidelines. This academic year examination



would be held almost four times (as the first-year student’s
exams will be held later).

The members strongly agreed that the filling of
examination forms, verifying course codes, internal
assessment, practical examination, evaluation and results of
the examination would not be the purview of the
examination committee as has been the practice in previous
years.



Examination Committee meeting

Date: 20/11/2020

Time: 11 AM

Platform: Google Meet

Members Present: Dr Seema Rani (Convenor)
Dr Beena Antony Reji (Co-Convenor)
Dr Punyatoya Patra
Dr Pooja Khanna

Dr Manju Kumar

Dr Leena Seghal

Dr Gyanvati
Dr Ritu Khatri

Mr Jagmohan

Mr Rakesh

Agenda: Preparation for the examination Dec.2020

Discussion: The committee members decided on the measures for the smooth
conduct of the examination, these measures could be taken:-

1. The committee decided that the effectiveness of the
online examination would be possible if all the TICs
and the course and paper teachers are involved from
the beginning stage of examination preparation
itself, as the students are most comfortable with
their own course and paper teachers. The conduct of
each paper is the responsibility and accountability
of the paper teacher and the TIC, of the respective
departments. The examination committee is
committed to the smooth coordination and conduct
of the examination.



2. The committee members were assigned individual
roles and responsibility.

3. The members were assigned two departments each
to coordinate. The list enclosed.

Duty list for Examination Committee Members

(2020-21)

S. No. Name of Departments Name of Teacher
1. B. Com (H) + B. Com (Pass) Dr. Sunita Dahiya
2. Geography (H) + Geo. (Pass) Dr. Jagmohan
3. BHJ (H) + Education Dr. Ritu Khatri
4, English + Sanskrit Dr. Manju Kumar
5. OMSP + Economics Dr. Leena Sehgal
6. Political Science + Music Dr. Punytoya Patra
7. HDFE (FT+NHE+FCW) Dr. Pooja Khanna
8. History + B.EI.Ed. Dr. Parul Chopra
Q. Hindi+ Chemistry Dr. Gyanwati Singh
10. B.S.W. + Maths Dr. Rakesh

Chaudhary
11. Physical Edu. + Sociology Dr. Manish
12, Psychology + ASPSM Dr. Sashi Kumari
13. Documentation Work + Over all Dr. Beena Reji and
Coordination Dr.
Seema Rani
14. Duty Chart Dr. Parul, Dr. Sunita
Dahiya and Dr.
Beena
Reji

4. The TIC of each department will be requested to get
the Performa filled that lists out all the paper details
of the department and submit by 23/11/2020 to
obeaditi2021@gmail.com

5. The TICs of each department would also be
requested to get WhatsApp group made for each
paper of their department with -The TIC, all



students (studying that paper), Teacher teaching the
paper and the examination committee member
assigned that particular department. This WhatsApp
group to be made for each paper by 23/11/2020.

. The (OBE) Orientation programme with each
department teachers and students will be
coordinated Dby the examination committee
members by the First week of December.

. The Principal and non-teaching staffs will also be
invited for a meeting next week. The non-teaching
staffs will be involved for various examination
duties that come under their ambit.

. The college administration will also be requested to
issue a consolidated list of all student’s, paper wise
with all details like name, Roll No., Subjects, Phone
No, Email ids.



Minutes of Examination Committee meeting (online) on 24/11/2020 at 1 PM

Members Present:

Dr Mamta Sharma (Principal)
Dr Seema Rani (Convenor)
Dr Beena Antony Reji (Co-Convenor)
Mr Ashutosh

Mr Rajesh Jain

Mr Jamil

Dr Punyatoya Patra

Dr Parul Chopra

Dr Manju Kumar

Dr Leena Seghal

Dr Gyanvati

Dr Ritu Khatri

Mr Jagmohan

Mr Rakesh

Ms Manisha Pal

Dr Sunita Dhahiya

Agenda: Preparation for the examination Dec.2020

Discussion: The Principal, committee members and the non-teaching met
decided on the measures for the smooth conduct of the examination. The
following measures could be taken: -

The students need to be told of the modalities of online examinations and offline
gxaminations.

The Orientation Program PPT would be shared with all departments and on the
college website.



WhatsApp group of TICs and examination committee needs to be created.

WhatsApp group of each paper should have all students appearing for that paper,
paper teacher, TIC of that department, examination committee member (as per
list shared in examination committee meeting held on 20/11/2020) and the
dealing assistant.

Examination committee must ask the TICs to check the Date sheet and inform
administration if any paper not listed.

Mr Ashutosh would inform of the non-teaching staff members who will help in
examination (and they also must be called for the committee meeting).

Preparation for Duty list of teachers for examination dates should be started

The TICs and Paper teachers will have the total responsibility in assisting in the
attendance and smooth uploading of the paper of all the students of that paper by
regular contact with the students, especially on the day of the examination. If
there are issues, the students should be able to be in touch with their paper
teachers.

The Duty chart of the teachers would be like previous years. All teachers will be
involved in the examination (as examination is a compulsory duty of the teacher).
Any leave request from teachers, 24 hours prior intimation must come in, and a
replacement would also be needed.

The Performa of Paper details of various departments have come in, the
remaining departments would be asked to give the details soon.

MINUTES OF EXAMINATION COMMITTEE MEETING
Date 2" Dec. 2020 at 1 pm

Agenda: Preparation for the upcoming Dec. 2020
Examination

Members Present:

Dr Seema Rani (Convenor)



Dr Beena Antony Reji (Co-Convenor)

Dr Punyatoya Patra

Dr Pooja Khanna

Ms Leena Seghal

Dr Manju Kumar

Dr Parul Chopra

Dr Gyanvati

Ms Shashi

Mr Jagmohan

Dr Sunita Dhaiya

Mr Rakesh Chouwdary
Ms Manisha Pal
Dr TV Aneesh

The following issues were deliberated upon and consensus reached: -
The Duty Chart for teachers needs to be prepared.
The Orientation for all departments needs to be held

Special thanks to Ms Manisha who has helped in preparing the PPT for the
Orientation, which has been shared in the whatsapp group

Special thanks to Dr Aneesh who has put together the performa data of all the
departments.

MINUTES OF EXAMINATION COMMITTEE MEETING
Date 3rd Dec. 2020 at 1 pm

Agenda: Preparation for the Duty chart for teachers for the
upcoming Dec. 2020 Examination

Members Present:

Dr Seema Rani (Convenor)



Dr Beena Antony Reji (Co-Convenor)
Dr Parul Chopra

Dr Ritu Khatri

Dr Sunita Dhaiya

The discussion was mainly how to prepare the duty chart for the
teachers. The Committee needs the following data from the administration:-

1. Data of how many students have applied in the online and offline mode
(Physical mode).

2. Day wise paper information with details of the number of students in
each paper (Data to be procured in an Excel sheet)

3. Details of the students in each of the papers (Data to be procured in an
Excel sheet)

4. List of teachers that would be available in Dec 2020 for examination
(excluding those teachers who are on any kind of leave)

A special thanks to Dr Sunita Dhaiya for preparing the excel sheet formats.

MINUTES OF EXAMINATION COMMITTEE MEETING (online)
Date 7th Dec. 2020 at 6.30 pm

Agenda: Preparation for the upcoming Dec. 2020 Examination
Members Present:

Dr Seema Rani (Convenor)



Dr Beena Antony Reji (Co-Convenor)
Dr Pooja Khanna

Ms Leena Seghal

Dr Manju Kumar

Dr Gyanvati

Ms Shashi

Mr Jagmohan

Dr Sunita Dhaiya

Mr Rakesh Choudhary

Ms Manisha Pal

Dr T V Aneesh

Discussion

The committee proposed on increasing the members and having a sub-
committee for examination.

The committee unanimously agreed that for the online examination, the
teachers should be allowed to operate from their homes to manage the
examination. Only duties to few teachers to manage the offline students. (If
there are any students for the offline examination)

The data from the Google form circulated to the teachers will be assimilated by
Dr Aneesh and Ms Manisha Pal

Duty chart will be coordinated by Dr Sunita Dhaiya, Dr Parul Chopra, Dr Ritu
Khatri and be prepared by 10" Dec 2020.



MINUTES OF EXAMINATION COMMITTEE MEETING (online)

Date 9th Dec. 2020 at 5.30 pm

Agenda: Preparation for the upcoming Dec. 2020 Examination

Members Present: Dr Mamta Sharma (Principal), Dr Seema Rani (Convenor)

Dr Beena Antony Reji (Co-Convenor), Dr Pooja Khanna, Ms Leena Seghal

Dr Manju Kumar, Dr Gyanvati, Ms Shashi, Mr Jagmohan, Dr Sunita Dhaiya

Mr Rakesh Choudhary, Dr Parul Chopra, Mr Ashutosh, Mr Dinesh

Discussion
The principal, committee members and the non- teaching staff decided on the following

actions:
1.
2.

3.
4.

Virtual Control room would be created on Google Meet

Official email ids would be created to be in contact with the Examination Branch,
University of Delhi.

Daily consolidated reports would be submitted by the examination committee.
Special permission will be sought from the Dean of Examination, in case of
emergencies, so that students would be able to email their answer sheets.



Question papers will be forwarded to all students via group emails (department wise)
(Coordinated by Mr Dinesh, Naveen and Jamil).

Mock tests (available on the University portal on 11/12/2020), are compulsory for all
students and would be supervised by the TIC. The students can download any paper
and upload an answer script, for practice and familiarity with the Portal.

The following email ids will be created (BA Hons Social work; BHJ; B. Com (Hons +
Program); BA Geography (Hons + Program); BA program (2nd year); BA program
(3rd year)).

An examination sub-committee was created for conducting the examination
smoothly (List enclosed).

The instructions for the teachers were discussed and formulated.
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