
















































































































































































Departmental meeting was held on 14th August 2020 on Google Meet 
 
Members Present 
 
Dr. Seem Rani 
Dr. Sunita Bahmani 
Dr. Manju goel 
Ms. Manisha Pal 
Mr. Rakesh Choudhary 
Dr. Mali Sawariya 
Dr. Aneesh T.V 
Dr. Beena Antony Reji (On Exam Duty, Telephonically Discussed)  
Dr. Gyanwati (On Exam Duty, Telephonically Discussed) 
 
 
Agenda:  
 
Discussion about possibilities of online fieldwork practice during Covid-19 
pandemic (August 2020 onwards) 
 
Discussion: 
 
The above agenda was discussed between the faculty members and the 
following suggestions were received regarding the same. 
 

1) Teachers / Resource persons can take sessions every Friday and give 

assignments on field work days. i.e. Areas of social work, Field work 

introduction, skills and techniques for field work/social work, soft 

skills, personality development, PRA sessions etc. 

2) Teachers can encourage students to participate in webinar related to 

field work on field work days. 

3) we can approach other social work (graduate level) 

Colleges/universities to explore their field work exercise during 

pandemic time.  

4) A link was shared on field work practicum in social work: Some 

suggested tasks amidst Covid. (https://www.linkedin.com/pulse/field-

work-practicum-social-some-suggested-tasks-amidst-sanjai-

bhatt?trk=portfolio_article-card_title) 

5) Project work can be initiated with the student. 

 
One week time was finalized for all the faculty members to explore the 
feasibility of work on said suggestions. Next meeting will be held after one 
week to finalize the fieldwork task for the students. 
 



Departmental meeting was held on 25th August 2020 on Google Meet 
 
Members Present 
 
Dr. Seema Rani  
Dr. Beena Antony Reji  
Dr. Sunita Bahmani 
Dr. Manju goel 
Ms. Manisha Pal 
Dr. Gyanwati  
Mr. Rakesh Choudhary 
Dr. Baldev Gulati 
Dr. Aneesh T.V 
 
 
Agenda:  
 

• Discuss and finalize the fieldwork task framework for the students during 
Covid-19 pandemic. 
 

• Finalization of the fieldwork report Performa. 
 

• Any other matter. 
 
 
Discussion: 
 
As we are aware that university and colleges are closed due to COVID pandemic time 

and the department is not able to give fieldwork placement to the students. But we can 

give other opportunities (online mode) to our students to learn and do some related to 

fieldwork. some decisions have been taken in the meeting for the same which are 

following: 

 

• To Keep engage the students in online activities once in a week the 

department will  organize the guest lectures, workshops and also teachers will 

coordinate with students and encourage the students to attend the webinars 

which will be held on the day of fieldwork days (Wednesday /Friday) and 

students have to submit their reports for the same.  

• Two criteria were decided to formalize the field work activities: (a) areas of 

social work practice, (b) skill-based activities like computer skills, field work 

skills etc.  and two groups of teachers had been created and depute them in 

preparing the schedule for organizing the guest lectures/ inhouse lectures, 

workshops, etc. 

 
 

 



• The Field work coordinator (Dr. Seema Rani) and Field work co-     

coordinator (Mr. Rakesh Choudhary) assigned to coordinate with the two 

teams of faculty members for organizing webinars/sessions on areas of field 

work and skills and techniques for field work/social work. There are two team 

as follows: 

Ø Areas of field work: Dr. Sunita Bahmani, Dr. 

Aneesh.T.V, Dr. Mali and Mr. Baldev Gulati. 

Ø Skills and techniques for field work/social work: Dr. 

Beena Antony Reji, Dr. Manju Goel, Ms. Manisha Pal and 

Dr. Gyanvati. 

Apart from that written assignments will be given to the students by their concerned 

supervisors and keep them engaged in different group activities or project work etc. 

on the day of the field work days. It was decided that IC and GC classes will be held 

as usual and students have to present their GC paper in their respective scheduled 

classes. 

 

• It was also decided that the above discussed task/activities will be 

implemented by first week of September,2020.  

 

• The field work Performa was finalized with the two more inputs learning and 

reference. 

 
• In any other matter - two matters were addressed by Teacher-in -charge, (Dr. 

Beena Reji)  

 
1) Encouraged the faculty to formalize the google classroom and maintain the 

attendance records properly and discussed that attendance for classes and 

field work can be taken by any online means. 

2) focused on irregular students (those have not attended a single class) in 

field classes as well as theory classes and decided that teachers will try 

once again to reach them and find out the reasons. If the student will not 

regular after that the department will decide to send memo to concerned 

students. 

 

The meeting was over with a vote of thanks and appreciation   of the   team   for 

good work. 

 

 



 

 

 



Minutes of meeting of the departmental meeting held on 23/9/2020 at 11:00 via Google 

Meet 

Present members  

1. Dr. Beena Antony Reji (Teacher-in-charge) 

2. Dr. Seema Rani (Field Work Coordinator) 

3. Dr. Manju Goel  

4. Dr. Mali Devi 

5. Dr. Aneesh T.V. 

6. Ms. Manisha Pal 

7. Mr. Rakesh Choudhary 

8. Dr. Gyanvati  

 

Agenda of the meeting  

• Mentor and mentee along with peer counseling  

• Election of EKTA Society   

• B. A. (H) social work third students received mail regarding heavy online classes 

• Paper evaluation 

• Discuss about academic planner 

• Discuss about proposed departmental activities for academic session 2020-21. 

 

Proceedings    

• Dr. Beena Antony Reji (TIC) informed about list of AECC & SEC of the student. She also 

shared idea of mentor and mentee progromme along with peer counselling for the students. 

In this programme, teachers can deal various issues such as personality development, 

personal problems, academic problem etc., of the students. One teacher at least has 30 

students (mentees) consist of own department and another department as well. Generic 

elective students can be part for the same. In peer counseling, each year have one head 

counsellor and the training programme will be organized for the them.  

• It was decided in the meeting that EKTA Society election will be conduct as soon as 

possible.  

• It was decided in the meeting that the tackle issue of online heavy class for the students. 

These measure would be use like telephonic conversation with students related to topic of 

the subject, EKTA society fund can be use for internet recharge of the students (who have 

low economic status) and You Tub channel of the department would be create for 

uploading audio & video related to lectures and session for students. The management of 

this youtub channel would be look after by Dr. Mali Devi & Dr. Anessh T.V.  

• It was decided in the meeting that the core committee would be formed for look into the 

all departmental activities. The member of this committee consists of Dr. Beena Antony 

Reji, Dr. Sunita Bahmani & Dr. Seema Rani.  



• In the meeting the faculty members shared about status of OBE paper evaluation.  

• The teacher-in-charge also discussed about the format of Academic planner (2020-21) with 

among faculty members. 

• It was decided in the meeting that the proposed departmental activities for academic session 

2020-21 were given below:- 

1. Student advisory – Dr. Mali Devi & Ms. Manisha Pal 

2. Pearl Memorial – Mr. Baldev Singh 

3. Educational Tour – Mr. Rakesh Choudhary  

4. NGO MEET – Dr. Manju Goel 

5. Seminar & Webinar – Dr. Aneesh T.V. 

6. Career Guidance – Dr. Mali Devi 

7. Orientation & feedback related to students – Dr. Gyanvati 

8. Departmental Report – Dr. Manju Goel 

In the field work issues, two names of the student brought into notice that Ms. Nancy (IIIrd year) 

& Ms. Pinky (IInd year). These two students not submit their single assignment and not even one 

attend any individual and group conference.  

  The meeting was ended with vote of thank.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 



Minutes of meeting of the departmental meeting held on 08/10/2020 at 10:45am via Google 

Meet 

Present members  

1. Dr. Beena Antony Reji (Teacher-in-charge) 

2. Dr. Seema Rani (Field Work Coordinator) 

3. Dr. Sunita Bahmani  

4. Dr. Manju Goel  

5. Dr. Mali Devi 

6. Dr. Aneesh T.V. 

7. Ms. Manisha Pal 

8. Mr. Rakesh Choudhary 

9. Mr. Baldev Gulati 

10. Dr. Gyanvati  

 

Agenda of the meeting  

• Decide the First Cut-Off for General category for admission 2020-21 

• Discuss the duty chart for departmental admission (2020-21)  

• Discuss student issues related to online classes 

• Propose two meeting with student advisory 

• Discuss about the issues related to field work  

 

Proceedings    

It was decided in the meeting that 82% for General category for the first cut-off admission of 

2020-21. 

Dr. Beena Antony Reji (Teacher-in-charge) discussed about the duty chart for departmental 

admission (2020-21). 

Dr. Beena Antony Reji (Teacher-in-charge) also discussed the suggestions related to student 

issues with online classes which were discussed in the previous departmental meeting held on 

23/9/2020. 

She requested to student advisory committee members look into the matter and as well as 

proposed to two meeting for the same. The details of meeting are given below: 

1. Meeting on 9/10/2020 at 9:30am – Faculty members and EKTA 

society office bearer  

2. Meeting on 13/9/2020 at 10:45am – Faculty members with all 

social work students 

Ms. Manisha Pal shared the details of the EKTA society office bearer (2020-21) are given 

below:- 



President- Ms. Surbhi (IIIrd year) 

Vice- President – Ms. Kanika (IInd year) 

Secretary – Ms. Priyanka (IIIrd year)   

Treasurer – Ms. Geetanjali (IInd year) 

 

Dr. Seema Rani (Coordinator, Field Work) mentioned that mail to student regarding not 

connected with their supervisor for the concurrent field work. 

 



  



Minutes of meeting of the departmental meeting held on 06/11/2020 at 9:15am via Google 

Meet 

Present members  

1. Dr. Beena Antony Reji (Teacher-in-charge) 

2. Dr. Seema Rani (Field Work Coordinator) 

3. Dr. Sunita Bahmani  

4. Dr. Manju Goel  

5. Dr. Mali Devi 

6. Dr. Aneesh T.V. 

7. Ms. Manisha Pal 

8. Mr. Rakesh Choudhary 

9. Mr. Baldev Gulati 

10. Dr. Gyanvati  

 

Agenda of the meeting  

• Discuss the orientation programme schedule for first-year for academic session 

(2020-21)  

• Discuss the field work session for the first year students 

• Decision about the last day of field work 

• Discuss field work issues related to Ms. Mansi (IIIrd year) 

• Discuss the internal assessment for the academic session 2020-21 

  

 

Proceedings    

Dr. Beena Antony Reji (Teacher-in-charge) discussed about the orientation programme schedule 

for first year students (2020-21). 

Dr. Seema Rani (Coordinator, Field Work) open the house for suggestions related to field work 

sessions for first year students and these sessions are taken by the internal faculty members. She 

also mentioned that the all the faculty members should share their suggestions latest by Sunday 

(8/11/2020). In this regards, Mr. Baldev Gulati shared that session can be conduct both field work 

days (Wednesday& Friday) and topic such as time-management, SOWT analysis, etc.  

Dr. Seema Rani shared that she received mail by Ms. Mansi (students of IIIrd year) regarding not 

attended their concurrent field work as well as she did not appear for their field work viva-voce in 

the semester-III (2019-2020) due to her health issue. Dr. Seema Rani informed to Mr. Baldev 

Gulati (supervisor) give a brief report related to Ms. Mansi (students of IIIrd year).  

The field work coordinator also informed that those students who are not touch with their 

respective supervisor and list of these students were forward vi mail to the principal ma’am. 



It was decided in the meeting that the last day of field work is 20/11/2020. After that, they will 

share updated point of evaluation report and other documents among faculty members.  

Dr. Beena Antony Reji (Teacher-in-charge) mentioned about internal assessment for academic 

session (December, 2020). 

 

 

  



Minutes of meeting of the emergent departmental meeting held on 07/11/2020 at 11:00am via 

Google Meet 

Present members  

1. Dr. Beena Antony Reji (Teacher-in-charge) 

2. Dr. Sunita Bahmani  

3. Dr. Manju Goel  

4. Dr. Mali Devi 

5. Ms. Manisha Pal 

6. Mr. Rakesh Choudhary 

7. Mr. Baldev Gulati 

8. Dr. Gyanvati  

 

Agenda of the meeting  

• Discuss the 5th cut-off for admission 2020-21  

 

Proceedings    

 Dr. Beena Antony Reji (TIC, Department of Social Work) discussed and approved the percentage 

of 5th Cut-off for admission of department of social work (2020-21). Details of the 5th cut-off are 

given below: - 

Courses UR EWS OBC SC ST PWD Kashmiri 

Migrants 

B.A(H) Social Work 76% 65% 65% 66% 60% 68% 69% 

 



Minutes of meeting of the emergent departmental meeting held on  19/11/2020 at 1:00pm via 

Google Meet 

Present members  

1. Dr. Beena Antony Reji (Teacher-in-charge) 

2. Dr. Seema Rani (Coordinator Field Work) 

3. Dr. Sunita Bahmani  

4. Dr. Manju Goel  

5. Ms. Manisha Pal 

6. Mr. Rakesh Choudhary 

7. Mr. Baldev Gulati 

8. Dr. Aneesh T.V. 

9. Dr. Gyanvati  

 

Agenda of the meeting  

• Discuss the field work issue of Ms. Mansi (B.A. (H) Social Work, semester-V) 

 

Proceedings    

 It was decided in the meeting that Ms. Mansi (B.A. (H) Social Work, semester-V) regarding the  

repeating the field work of semester-III. In this matter, the department will go with norm 

mentioned in the syllabus of B.A. (H) Social Work (CBCS) related to field work practicum.  

 



 



Minutes of meeting of the emergent departmental meeting held on  21/11/2020 at 12:45pm 

via Google Meet 

Present members  

1. Dr. Beena Antony Reji (Teacher-in-charge) 

2. Dr. Seema Rani (Coordinator Field Work) 

3. Dr. Manju Goel  

4. Ms. Manisha Pal 

5. Mr. Rakesh Choudhary 

6. Mr. Baldev Gulati 

7. Dr. Aneesh T.V. 

8. Dr. Mali 

9. Dr. Gyanvati  

 

Agenda of the meeting  

• Discuss the field work issue of Ms. Mansi (B.A. (H) Social Work, semester-V) 

• Discuss the internal assessment for B.A. (H) Social Work, Semester-III & V (2020-

21) 

• Discuss field work for B.A. (H) Social Work, Semester-I (2020-21) 

• Discuss the Open Book Examination (OBE) for B.A. (H) Social Work, Semester-

III & V (2020-21) 

Proceedings 

• Dr. Beena Antony Reji (TIC, Department of Social Work) shared that she mailed 

from Prof. Pamela Singla (Head, Department of social work) regarding the field 

work issue of Ms. Mansi (B.A. (H) Social Work, semester-V). As per the mail Ms. 

Mansi (B.A. (H) Social Work, semester-V) need to repeat her semester-III. 

 

• Dr. Beena Antony Reji (TIC, Department of Social Work) mentioned that the field 

work viva-voce date for semester-V on 5/12/2020 and semester-III on 7/12/2020. 

 

• She also informed that the two foreign also enrolled this course. For field work, Dr. 

Manju Goel & Ms. Manisha Pal would be supervisor for them. 

 

• One permanent Google Meet link for taking classes with students. 

 



• It was decided in the meeting that the teachers need to scaled down each 

assignments into 25 mark and consider the highest mark for the internal assessment 

(Nov. -Dec., 2020) of the students.  As per the notification of the dean of 

examination dated 31/10/2020 regarding internal assessment. Before the 

submission of final internal assessment, teacher need to share this with students 

through google classroom/mail/whatsapp group.  

 

• It was decided in the meeting that those students who have not submit any 

assignment. The teacher needs to put official intimation them for the same.  

 

• Dr. Seema Rani (Field Work Coordinator) informed about the field work for 

semester-I. It was decided in the meeting that each faculty member should take 

session on every Wednesday with first year students and related that assignment to 

allotted their respective supervisees on Friday. The last date of field mark 

submission that is 28/11/2020. 

 

• It was decided in the meeting that those students who are not coming for current 

field work in the entire semester mail to send them.  



 



Minutes of meeting of the emergent departmental meeting held on 27/11/2020 at 11:00am via 

Google Meet 

Present members  

1. Dr. Beena Antony Reji (Teacher-in-charge) 

2. Dr. Seema Rani (Coordinator Field Work) 

3. Dr. Sunita Bahmani  

4. Dr. Manju Goel  

5. Ms. Manisha Pal 

6. Mr. Rakesh Choudhary 

7. Dr. Aneesh T.V. 

8. Dr. Gyanvati  

 

Agenda of the meeting  

• Discuss the field work issue of Ms. Mansi (B.A. (H) Social Work, semester-V) 

• Discuss the percentage for admission of 6th cut-off  (2020-21) 

 

Proceedings    

Dr. Beena Antony Reji informed that Ms. Mansi student of B.A. (H) Social Work that she will 

repeat her field work for semester -III. She will start her continuous field work from 29/11/2020 

for one month.  

It was decided in the meeting that Dr. Manju Goel would supervisor for field work of Ms. Mansi 

for the same.  

It was decided in the meeting that the department will drop three percentage (3%) in the various 

categories for admission of 6th cut-off. 

 



 















































Minutes of meeting of the emergent departmental meeting held on 2/1/2021 at 11:45am via 

Google Meet 

Present members  

1. Dr. Beena Antony Reji (Teacher-in-charge) 

2. Dr. Seema Rani (Coordinator Field Work) 

3. Dr. Sunita Bahmani  

4. Dr. Manju Goel  

5. Ms. Manisha Pal 

6. Mr. Rakesh Choudhary 

7. Dr. Aneesh T.V. 

8. Dr. Mali Devi 

9. Mr. Baldev Gulati 

10. Dr. Gyanvati 

 

Agenda of the meeting  

• Welcome the faculty members for even one semester (2020-21) 

• Discuss about foreign students issue 

• Discuss field work issues 

 

Proceedings    

Dr. Beena Antony Reji welcomed all the faculty for even one semester (January, 2021).  The 

faculty wise time-table already mailed to concerned faculty members for the same.  

Dr. Beena Antony Reji informed that two of the foreign students did not connect to online 

classroom and field work. This information would be share with the principal via mail.  

Dr. Seema Rani informed that field work sessions will be remain same for the second and third 

year but field work assignment for them can be modified by the concerned faculty member for the 

particular session.  

 It was discussed in the meeting that field work issues related to first year students will be report 

by the faculty members via latest by the 8/1/2020. 

It was discussed in the meeting that the field work unit also look into the result related to field 

work of the students.  

 



 



Minutes of meeting of the emergent departmental meeting held on 5/7/2021 at 

5:30pm via Google Meet 

 

Present members  

1. Dr. Beena Antony Reji (Teacher-in-charge) 

2. Dr. Seema Rani (Coordinator Field Work) 

3. Dr. Sunita Bahmani  

4. Dr. Manju Goel  

5. Ms. Manisha Pal 

6. Mr. Rakesh Choudhary 

7. Mr. Baldev Gulati 

8. Dr. Aneesh T.V. 

9. Dr. Gyanvati  

 

 

Agenda of the meeting  

• Update schedule of 1st year fieldwork 

• Inform about papers related to semester-V for academic session 2021-2022 

• Handover the in-charge ship for next academic session 2021-22. 

 

 

Proceedings  

 

• Dr. Beena Antony Reji informed that Dr. Sunita Bahmani is Teacher-in-

charge and Dr. Seema Rani is Field work coordination for upcoming 

academic session 2021-22.   

• Updated schedule of 1st year fieldwork was shared with all the faculty 

members. 

• Suggestions were taken from all the faculty members regarding upcoming 

3rd year fieldwork. 

• Time is given to faculty members to come out with any suggestions and 

schedule sessions for the 3rd year students. 

• It was decided in the meeting that department would open only one option 

of skill enhancement that is skills & techniques of field work practice for 

semester-III.  

• Dr. Sunita Bahmani discussed about the papers related to semester-V and 

other responsibilities for faculty members are given below: 

Semester –V 

(LOCF) 

 Research in social work Mr. Rakesh 

  Social Action and Movements Dr. Seema Rani 

Discipline Specific 

Elective (DSE) 

 Health & Social Work Dr. Gyanvati 

  Social Work Intervention in 

Disaster 

Dr. Mali 

• Department Admission- Dr.  Manju Goel 

• 1st year in charge- Dr. Manju Goel and Ms. Manisha Pal 

• 2nd year in charge- Dr. Beena Antony Reji and Dr. Aneesh T.V. 



• 3rd year in charge- Dr. Seema Rani and Dr. Mali Devi 



Minutes of meeting of the departmental meeting held on 20/7/2021 at 11:00am 

via Google Meet 

 

Present members  

1. Dr. Sunita Bahmani (Teacher-in-charge) 

2. Dr. Seema Rani (Coordinator Field Work) 

3. Prof. Beena Antony Reji 

4. Dr. Manju Goel  

5. Ms. Manisha Pal 

6. Mr. Rakesh Choudhary 

7. Mr. Baldev Gulati 

8. Dr. Aneesh T.V. 

9. Dr. Gyanvati  

10. Dr. Mali Devi 

 

 

Agenda of the meeting  

• Distribution time-table for semester-V 

• Discuss the proposed departmental activities for academic session 2021-

22. 

• Purchasing equipment for the requirement of the department. 

• Discuss about two-day workshop in collaboration with NAPSWI 

•  Volunteers from third years for Unnat Bhart Abhiyan 

• Discuss the field work schedule for semester-V 

 

 

Proceedings  

 

• Prof. Beena Antony Reji informed that examination form for semester-II 

& shared the details of paper code with them. She mentioned that as 

teacher-in-charge she will look after all responsibilities related to 

semester-II (2020-21).  

• Dr. Sunita Bahmani (TIC) informed that time-table for semester-V, paper 

distribution and as well as off days of the faculty members.  

• Dr. Sunita Bahmani shared that department can purchase any equipment as 

per the requirement with limit of Rs. 25,000/-. For this department need to 

conduct the offline meeting for the same and three members purchase 

committee at department level. 

• It was decided in the meeting that Dr. Manju Goel and Dr. Mali Devi will 

coordinate one-one day workshop in collaboration with NAPSWI between 

15/8/2021 to 21/8/2021 from 3:00pm to 5:00pm.  



• It was decided in the meeting that Dr. Mali Devi will be coordinate for 20 

to 25 volunteers from B.A. (H) Social Work, third year for two days 

(31/7/2021 & 1/8/2021) training programme organize by Unnat Bhart 

Abhiyan. 

•  Dr. Seema Rani (Field Work Coordinator) informed that each field work 

session link will be share before one day for semester-V.  

• The following proposed Departmental Activities for Academic Session 

2021-22 are given below:- 

 

1. Time-Table, paper distribution, workload, question collection, prospectus for 

admission, communication with other department- Dr. Gyanvati  

2. Department Admission- Dr.  Manju Goel 

3. 1st year Coordinator- Dr. Manju Goel and Ms. Manisha Pal 

• preparing the List of generic elective and AECC – Ms. Manisha Pal 

4. 2nd year Coordinator - Dr. Beena Antony Reji and Dr. Aneesh T.V. 

• preparing the List of generic elective and skill - Dr. Aneesh T.V. 

5. 3rd year Coordinator - Dr. Seema Rani and Dr. Mali Devi 

6. Orientation Programme for Ist year- Dr.  Gyanvati  

7. Ekta Society- Dr. Sunita Bahmani, Ms. Manisha Pal & Dr. Mali 

8. Cultural event – Ekta Society   

9. Internal assessment collection- Dr. Gyanvati  

10. Pearl memorial- Mr. Baldev Gulati 

11. Career guidance – Ms. Manisha Pal 

12. Annual report- Dr. Manju Goel 

13. Newsletter & PPT- Dr. Mali Devi 

14. NGO MEET (Online)- Mr. Rakesh & Dr. Aneesh TV  

15. Study tour (Online/offline)- Dr. Seema Rani  

16.Any other-webinar – Dr. Sunita Bahmani, Dr. Beena Antony Reji & Dr. Seema 

Rani, Dr. Aneesh 

17.NACC deptt. Representative- Ms. Manisha Pal 

18. Prize distribution – Mr. Rakesh   
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Departmental meeting was held on 6th August 2021 on Google Meet 
 
Members Present 
 
 
Dr. Sunita Bahmani  
Dr. Seem Rani  
Prof. Beena Antony Reji  
Dr. Manju goel 
Ms. Manisha Pal 
Dr. Gyanwati  
Mr. Rakesh Choudhary 
Dr. Mali Devi Sawariya 
Dr. Aneesh T.V 
 
 
Agenda:  
 

Ø Block Field work of 3rd year students  
Ø Viva of 1st year students 

 
Discussion: 
 
The following points were discussed and finalized in the meeting: 
 

1) Block field work will take place as Project Work for the session 

2021-22 with Four weeks of project work starting from 9th August 

2021 (Monday). Consolidated report for the same need to be 

submitted by the students with everyday logsheets.  

2) Passed out students of the session 2020-2021 (Final Year) can 

complete their Block field work at their convenience if they wish to 

do so.  

3) First year, Semester -II (session 2020-21) field work Viva will be 

conducted internally by the departmental faculty on 10th August 

2021 (Tuesday).  

 

The meeting was over with all the above-mentioned points. 



Minutes of meeting of the emergent departmental meeting held on 18/8/2021 at 

10:30am via Google Meet 

 

Present members  

1. Dr. Sunita Bahmani (Teacher-in-charge) 

2. Dr. Seema Rani (Coordinator Field Work) 

3. Prof. Beena Antony Reji 

4. Dr. Manju Goel  

5. Ms. Manisha Pal 

6. Mr. Rakesh Choudhary 

7. Dr. Gyanvati  

 

 

Agenda of the meeting  

• Discuss the short-term course for students 

 

 

Proceedings  

 

• Dr. Sunita Bahmani discussed about the proposal related to short-term 

course for students. 

 

• The faculty members also have certain clarifications such as procedure of 

admission, fees of the course, NGOs & education institution can be 

contacted for providing the short-term course and so on.   

 

• As per the college instruction, this short-term course is design for 30 

hours.  



 



Minutes of meeting of the emergent departmental meeting held on 13/892021 at 

4:30pm via Google Meet 

 

Present members  

1. Dr. Sunita Bahmani (Teacher-in-charge) 

2. Dr. Seema Rani (Coordinator Field Work) 

3. Prof. Beena Antony Reji 

4. Dr. Manju Goel  

5. Ms. Manisha Pal 

6. Mr. Rakesh Choudhary 

7. Dr. Gyanvati  

8. Dr. Mali Devi 

9. Dr. Aneesh T.V. 

 

 

Agenda of the meeting  

• Discuss the offline mode for field work practicum only for semester- V as 

per notification from University of Delhi (dated 6/9/2021) 

 

 

Proceedings  

 

• Dr. Sunita Bahmani discussed about the offline mode for field work 

practicum only for semester- V as per notification from University of 

Delhi (dated 6/9/2021). 

 

• It was decided in the meeting that the field work department will prepared 

the google form for their status of vaccination and choice for offline field 

work for B.A. (H) Social Work, Semester-V. 

 

• It was decided in the meeting that the department will conduct meeting 

with students semester-V for the same. 

 

 



 



Departmental meeting was held on 14th September 2021 on Google Meet 
 
Members Present 
 
 
Dr. Sunita Bahmani  
Dr. Seema Rani  
Prof. Beena Antony Reji  
Dr. Manju goel 
Ms. Manisha Pal 
Dr. Gyanwati  
Mr. Rakesh Choudhary 
Dr. Mali Devi Sawariya 
Mr. Baldev Gulati 
Dr. Aneesh T.V 
 
 
Students of BSW 5th Semester (Attendance screenshot attached) 
 
 
Agenda:  
 

Ø Regarding starting field work in physical mode 
 
Discussion: 
 
The following points were discussed and finalized in the meeting: 
 

1) It was informed to students that as per university guidelines, students 

can now opt for Physical mode of field work at their choice.  

2) It was informed to students that at least 1 dose of vaccine is 

compulsorily required if they wish to opt for physical mode of 

fieldwork.  

3) It was decided that the student will search an organization in her 

nearby area and inform the concern supervisor and will be placed 

accordingly.   

4) It was informed to students that a Google form will be circulated 

with students to get their choices/consent about the online or 

physical mode of field work.  

5) Online mode of field work will continue for the students opted for 

online mode as per schedule. 

 

The meeting was over with all the above-mentioned points. 



Minutes of  online meeting of the departmental meeting held on 1/10/2021 at 

10:30am  

 

Present members  

1. Dr. Sunita Bahmani (Teacher-in-charge) 

2. Dr. Seema Rani (Coordinator Field Work) 

3. Prof. Beena Antony Reji 

4. Dr. Gyanvati  

 

 

Agenda of the meeting  

• Discuss the field work issue related to Ms. Manya (student of semester-V) 

 

Proceedings  

 

• Dr. Gyanvati has discussed the case of  Ms. Manya , student of B.A. (H) 

Social Work semester-V among three senior faculty members.  

 

• Ms. Manya did not submit any field work reports and assignments. She 

has attended one individual conference. Dr. Gyanvati already informed 

this issue via mail (7/8/2021) to the department and Ms. Manya. In this 

response department get reply from Ms. Manyas’ sister via mail mentioned 

that she had serve health issues (dated 16/8/2021). After that, the 

department has received mail from Ms. Manya dated 30/9/2021 in which 

she wants to continue her field work and as well as she will provide her 

medical certificate for the same.  

 

• On the basis of her request and her medical condition, it was decided in the 

meeting the department will facilitate her compensatory field work tasks.  

 

• It was decided in the meeting that the Dr. Gyanvati (field Work 

supervisor) will prepare compensatory field work assignment schedule 

related to field work sessions during semester break (10/10/20217 to 

17/10/2021) for Ms. Manya. She needs to complete her previous filed 

work assignments and as well as compensatory field work assignments 

within stipulate time. 

 

• It was decided in the meeting that the Dr. Gyanvati (Field Work 

supervisor) will her to submit medical certificate as soon as possible.  



Minutes of  online meeting of the departmental meeting held on 1/11/2021 at 

10:45am  

 

Present members  

1. Dr. Sunita Bahmani (Teacher-in-charge) 

2. Dr. Seema Rani (Coordinator Field Work) 

3. Dr. Manju Goel 

4. Ms. Manisha Pal 

5. Dr. Gyanvati  

6. Mr. Rakesh 

7. Dr. Mali Devi 

8. Mr. Baldev Gulati 

9. Dr. Aneesh T.V. 

 

 

Agenda of the meeting  

• Internal Assessment for semester-V 

• Discuss the various Google form related to NAAC 

• Discuss the status of the admission 

• Guideline for dissertation paper for semester-VI  (DSE) 

• Orientation programme for semester-I 

• NGO Meet & Cultural programme 

• Discuss the field work issues related to irregular students 

 

Proceedings  

 

• Dr. Sunita Bahmani informed that prepare the internal assessment for 

semester-V as the notification by Delhi University dated 29/10/2021. 

• Dr. Sunita Bahmani discussed about four types of goggle forms such as 

alumni (coordinated by Dr. Gyanvati), Curriculum for current third year 

students and their parents (coordinated by Dr. Mali Devi) and faculty for 

the NAAC. 

• Dr. Manju Goel mentioned that UR admission closed and another reserved 

category still open.  

• It was decided in the meeting that the guideline for dissertation paper for 

semester-VI (DSE) will be discuss in the next offline departmental 

meeting. 

• Dr. Sunita Bahmani shared that as per the last year orientation programme 

for semester-I is prepared. It will soon share with faculty members as per 

the university calendar (2021- 22).  

• It was decided in the meeting that the both event NGO Meet and cultural 

programme will be together organized in the month of November. 

 

• Dr. Gyanvati has discussed the case of Ms. Manya, and Ms. Sneha Jha 

student of B.A. (H) Social Work semester-V for irregularity in field work 

assignments, ICs and GCs. 

• Dr. Aneesh T.V. mentioned that Ms. Radhika and Ms. Happiness not 

regular for submission field work assignments and ICs.  



• It was decided in the meeting that the field work unit will send second 

reminder via mail for these students and as well as field work memo. 

• Dr. Seema Rani informed that the agency profile should be submit by 

those students who are doing physical mode field work. 

• If the students submitting reports of field work sessions without attend for 

the same. In this cases the college supervisor will write remarks in the 

evaluation report.  



Minutes of  online meeting of the departmental meeting held on 20/11/2021 at 

10:45am  

 

Present members  

1. Dr. Sunita Bahmani (Teacher-in-charge) 

2. Dr. Seema Rani (Coordinator Field Work) 

3. Prof. Beena Antony Reji 

4. Dr. Manju Goel 

5. Ms. Manisha Pal 

6. Dr. Gyanvati  

7. Mr. Rakesh 

8. Dr. Mali Devi 

9. Mr. Baldev Gulati 

10. Dr. Aneesh T.V. 

 

 

Agenda of the meeting  

• Internal Assessment for semester-V 

• NAAC related to mentoring for students 

• Field work viva-voce 

• Paper distribution for even semester (II, IV & VI) 

• Orientation programmes for semester-I 

• Discuss the field work issues related to irregular students 

 

Proceedings  

 

• Dr. Sunita Bahmani informed that the concerned faculty members should 

submit their internal assessment latest by 20/11/2021 and cc to teacher-in-

charge. ` 

• As decided in the meeting that department will be preparing the mentoring 

format for current students and ex-students.  

 

• Dr. Sunita Bahmani informed that field work viva-voce will be held on 

25/11/2021 for semester-V and 10/12/2021 for semester- III.  

 

• It was discussed in the meeting that the paper distribution among faculty 

for semester-I, II, IV & VI for the academic session 2021-22.  

• It was informed in the meeting that each faculty members should create 

their google meet link and prepare attendance record for own orientation 

session and mail it to teacher-in-charge. 

• It was decided in the meeting that the same session will be repeat for 

semester-I (2021-22) for month of December 2021. 

• Dr. Gyanvati discussed about that Ms. Manya (From Semester-V) has 

submitting their pending reports on 17/11/2021. But she did not submit 

their medical certificate related to health issues till date.  

• If the students submitting reports of field work sessions without attend for 

the same. In these cases, the college supervisor will write remarks in the 

evaluation report and make assessment on the same.  



Minutes of the Departmental meeting held on 13th December 2021.  

 

Date: 13th, December 2021 

Time:  10:45 PM 

Platform: Google Meet 

 

Agenda:   

• Discuss Criteria for eminent Alumni 

• NAAC requirements from department 

• Field work related issues 

• NGO Meet and Pearl Memorial 

• Journals for library 

 

 

Members’ Present: 

 

1. Dr. Beena Antony Reji 

2. Dr. Seema Rani 

3. Dr. Mnaju Goel 

4. Ms. Manisha Pal 

5. Dr. Gyanvati 

6. Mr. Rakesh Choudhary 

7. Dr. Mali 

8. Mr. Baldev Gulati 

9. Dr. Aneesh.T.V 

 

Proceedings: 

 

1). For selecting eminent alumni criteria should be on the basis of Merit , Work 

Experience with designation, Active Participation/connectivity with the college, 

Participated in activities during college time. 

 



2). The department have to submit details to NAAC committee if offered any add on/ 

certificate course by the department.  

 

3) There were three journals suggested in meeting for library namely: Indian Journal 

of social work, Chronicle social work and Perspectives of social work. 

 

4) Mr. Rakesh Choudhary will organize online NGO meet  tentatively in January end 

once students will get free from their exams and other activities. 

 

5) Pearl Memorial will be organized by Mr. Baldev Gulati in January. 

6). The students who are failed in fieldwork, the list will be sent to university for 

clarification for further action. 

 

7).  It was decided that the students will have to share their mark sheet if they failed in 

field work so that further action can be taken for their betterment.  

 

 



Departmental meeting was held on 1st January 2022 at 10.45AM online on  
Google Meet 
 
Members Present 
 
Dr. Sunita Bahmani (TIC) 
Dr. Seema Rani (Field Work Coordinator) 
Prof. Beena Antony Reji  
Dr. Manju goel 
Ms. Manisha Pal 
Dr. Gyanwati  
Mr. Rakesh Choudhary 
Dr. Mali Devi Sawariya 
Mr. Baldev Gulati 
Dr. Aneesh T.V 
 
Agenda:  
 

Ø Regarding commencement of field work in online mode only. 
Ø Field work and NAAC related issues. 
Ø Any other issue.  

 
Discussion: 
 
The following points were discussed and finalized in the meeting: 
 

1) It was discussed and decided that field work will commence in 

online mode only, all members agreed and the decision was 

finalised.  

2) It was discussed and decided that the internal teachers and guest 

speakers will be called to take online sessions with the students. 

Teachers will arrange the external guest speakers. 

3) Discussed about the NAAC requirement (student profiling 

Advance/Slow learner). It was decided to seek more clarity about the 

requirement from the NAAC committee. 

4) TIC requested all the members to fill all the NAAC requirements, 

which they receive directly on their personal mail.  

5) TIC informed about the timetables being mailed to all the faculty 

members.   

6) It was decided that NGO Meet and Pearl Memorial would be 

organised in January month.  

7) TIC informed about the MOU signed with VYK on 30 Dec 2021 for 

short term course on communication and Leadership Skills. 

The meeting was over with all the above-mentioned points. 













Minutes of the Departmental meeting held on 9th April 2022  

 

Date: 9th, April 2022 

Time:  10:45 PM 

Platform: Google Meet 

 

 

 

Members’ Present: 

 

1. Dr. Sunita Bahmani (Teacher-In-Charge) 

2. Dr. Seema Rani (Field work coordinator) 

3. Dr. Beena Antony Reji 

4. Dr. Mnaju Goel 

5. Ms. Manisha Pal 

6. Dr. Gyanvati 

7. Mr. Rakesh Choudhary 

8. Dr. Mali Devi Sawariya 

9. Mr. Baldev Gulati 

10. Dr. Aneesh.T.V 

 

Agenda:   

• Discussion about first year session and timetable 

• Discussion about Prize distribution  

• Discussion about field work viva of 4th and 6th semester 

• Discussion about field work file submission of 4th and 6th semester  

• Informed about the UGCF syllabus 

• Discussion about Ekta society fund utilization 

• Discussion about Field work defaulter students  

Proceedings: 

 

1). 2nd semester time table was discussed. 

 



 

3) It was decided that field work topper and subject topper names will be given to the 

annual day committee latest by 14th April, 2022. 

Topperes 

 

Shruti – Ist year 

Shreya Yadav - IInd year 

Samridhi Trivedi –IIIrd year 

Overall and University Topper- Tenzin Chime  

 

4). It was decided that last date of file submission will be 25th April 2022 in online 

Mode. And field work viva (offline) will be held on 28th and 29th April. 

 

5). It was informed that the UGCF Syllabus is sent to the university and content 

creation for syllabus will start soon.  

 

6). It was discussed that remaining funds raised by Ekta society should be used for 

academic purpose such as to organize session or workshop for the students. 

 

7). Dr. Mali informed about one of her student Sneha Verma she is not submitting her 

any report except going for field work, she is not attending IC also after so many 

emails also she has not submitted any report.  

 

The meeting was over with all the above-mentioned points. 
 









































Minutes of the Departmental meeting 

 

Date:        23rd, November 2022 

Time:       5:00 PM 

Platform: Google Meet 

 

 

Members’ Present: 

 

1. Prof. Beena Antony Reji 

2. Dr. Sunita Bahmani 

3. Dr. Seema Rani 

4. Dr. Manju Goel 

5. Ms. Manisha Pal 

6. Dr. Gyanvati 

7. Dr. Rakesh Choudhary 

8. Dr. Mali 

9. Mr. Baldev Gulati 

10. Dr. Aneesh.T.V 

 

Agenda:   

• Discussion and suggestions regarding 1st year admissions 

• Discussion and suggestions regarding Field Work in UGCF 

• Discussion and suggestions regarding SEC and VAC for 1st year 

• Discussion and suggestions to reduce dropout and migration cases.  

 

Proceedings: 

 

1). The Status of admissions in the department was informed by the TIC, it was 

informed that the department is getting fewer admissions this time. 

 

2). The Status of the DSE/SEC/VAC papers offered in the 1st year was discussed and 

it was decided that the department could offer two GE courses from semester II. 



3). Changes in the Field Work hours in UGCF were informed by TIC and further 

discussed by all the faculty members. 

 

4). It was discussed that the high dropout and migration rates are a cause of concern 

and suggestions were asked to reduce the dropout and migration rates.  

 

5). It was discussed and decided that the department would communicate all the major 

concerns to the Department of Social Work, University of Delhi for guidance and 

clarification. 

 

6). Suggestions were asked from all the faculty members to motivate students to be 

regular in classes and reduce dropouts. 

 

 



ADITI MAHAVIDYALAYA

DEPARTMENT OF SOCIAL WORK

Minutes of the Department meeting held on 29 NOV 2022 at 6pm via Google Meet

Faculty Members present:

Prof. Beena Antony Reji (Teacher-in-Charge)

Dr Sunita Bahmani (Field work Co-ordinator)

Dr Seema Rani

Dr Manju Goel

Ms. Manisha Pal

Dr Gyanvati

Sh Rakesh Chaudhary

Dr Mali Devi Sawariya

Sh Baldev Gulati

Dr Aneesh T.V.

Proceedings:

1. Discussion was held regarding VAC and SEC papers. It was

decided that Wednesday will be assigned for VAC classes

and Monday for SEC classes.

2. It was also decided that as wednesday is field work day, it

was suggested to place the students in communities and

organizations nearby college in bawana.



ADITI MAHAVIDYALAYA

DEPARTMENT OF SOCIALWORK

Minutes of the Department meeting held on 19 Dec 2022 via
Google Meet

Faculty Members present:

Prof. Beena Antony Reji (Teacher-in-Charge)
Dr Sunita Bahmani (Field work Co-ordinator)
Dr Seema Rani
Dr Manju Goel
Ms. Manisha Pal
Dr Gyanvati
Sh Rakesh Chaudhary
Dr Mali Devi Sawariya
Sh Baldev Gulati
Dr Aneesh T.V.

Proceedings:

1. As an urgent matter, it was discussed in the meeting that in the
new UGCF, B.A. (H) Social Work in Field Work Practicum we
are only able to provide 8 hours per week that is 120 hours
per semester that will adversely impact the effectiveness and
quality of B.A. (H) Social Work course. On the behalf of TIC, as
a Department collectively, we all decided to put forth our
representation on letter for retaining field work hours to make
timely efforts to retain our standard.

2. Also submission of internal assessments was discussed.



 
Minutes of the Departmental meeting held on 02/01/2023 at 7:00 pm. 
 
Platform: Google Meet 
 
Attended by: 
 
Dr. Beena Antony Reji (T.I.C) 
Dr. Sunita Bahmani  
Dr. Seema Rani 
Ms. Manisha Pal 
Dr. Gyanvati 
Mr. Rakesh Choudhary 
Dr. Mali  
Dr. Aneesh.T.V 
 
Agenda of the meeting: 
 

● Discussion on Rural camp and its budget	
● Fieldwork compensation for late admission	
● Information regarding field work of second year and third year (6th January and 

4th Janaury 2023)	
● Discussion on Ms. Taniya Arya stduent of Dr. Seema Rani for her field work	
● Field Work Webinar will be organizaed on mid of January, 23	
● Pearl memorial poster making competition scheduled for 24th January, 2023	
● Session on HIV/AIDS will be organized in the last week of January, 2023	
● Information regarding career guidance webinar series by Dr. Gyanvati	

 
Proceedings: 
 

● It was discussed in the meeting that field work department approached three 
organization for rural camp namley (RLEK, Dehradun, RMKM, Ajmer and 
Tarun Bharat Sangh, Alwar). Among those Tarun Bharat Sangh is finalized as 
their budget and other lodging facilities are available. For further step will 
clarify the fund from accounts department so that we can proceed accordingly. 	
 

● Fieldwork compensation for late admission, the concerned supervisors can ask 
for undertaking from their first year field work supervisees if they have started 
late their field work because of late admission or missed field work.	

 
● The fieldwork of second year and third year students are going to start from 6th 

January 2023 and 4th January 2023 respectively. 	
 

● Dr. Seema Rani informed about her supervisees Ms. Taniya Arya (BSW Ist 
Year). She has not started her fieldwork yet after intimation on 15th December 
2022. She almost missed her two weeks of fieldwork. So it is suggested that she 
can do additional fieldwork for compensation.  	

 
● The fieldwork unit will be organizing fieldwork webinar in the mid of January 

2023. Also look for organizing the street play 	



 
● Dr. Gyanvati informed that Pearl memorial poster making competition is going 

to orgzaniaed on 24th January, 2023 and there will be session on HIV/AIDS will 
be organized in the last week of January, 2023	

 
● The career guidance webinar series is started form 17th December, 2022 

informed by Dr. Gyanvati and continued till this session. 	
 
 
 

 
 
 
 



ADITI MAHAVIDYALAYA

DEPARTMENT OF SOCIALWORK

Minutes of the Department meeting held on 11 Jan 2023 via
Google Meet

Faculty Members present:

Prof. Beena Antony Reji (Teacher-in-Charge)
Dr Sunita Bahmani (Field work Co-ordinator)
Dr Seema Rani
Dr Manju Goel
Ms. Manisha Pal
Dr Gyanvati
Sh Rakesh Chaudhary
Dr Mali Devi Sawariya
Sh Baldev Gulati
Dr Aneesh T.V.

Proceedings:
1. Discussion was held regarding MoU with the field work

organizations, as suggested by Principal Mam. Also, the faculty
members discussed about process of asking field work
organisations for the MoU with the college.

2. It was concluded that all the members would discuss with their
field work agencies about their process officially to sign MoU.











Minutes of the departmental meeting held on 11/04/2023 at 6.00 Pm 
on Google meet. 
 
 
 
 
Members Present 
 

● Prof. Beena Antony Reji	
● Dr. Sunita Bahmani	
● Dr. Seema Rani	
● Dr. Manju Goel	
● Ms. Manisha Pal	
● Dr. Gyanvati	
● Dr. Rakesh Choudhary	
● Dr. Mali	
● Dr. Aneesh.T.V	

 
 
 
Agenda of the meeting: 
 

● To discuss about the NAAC prepration	
● To discuss about the field work file disposal	
● To discuss about the programme on 19th April, 2023 by Dr. Manju Goel	
● To prepare the MOU draft.	

 
 
Proceedings 
 

● The meeting was initiated by Prof. Beena Antony Reji (Teacher-In-Charge). 
The Teacher-In-Charge, requested to prepare for NAAC, beautification of the 4 
rooms, display of chart papers, Pedagogy, NGOs, Ekta Society , syllabus etc. . 	
 

● It was discussed in the meeting in second year classroom we can display 
material related to field work settings .	

 
● Display of ICS and GCs, Placement etc through the chart papers, we can put in 

Ist year Classroom	
 

● In IIIrd year classrooom we can display Ekta society, IEC materials. Also 
maintain the notice board. 	

 
● We can do brainstorming and then can finalize within two days how and when 

are we going to modify and beautify our classrooms and Unit room.  Faculty 
can decide more themes to display in all four rooms. 	

 



● The field work file disposal work will be handeled by all the faculty members 
in coordination as it is a hectice work so one day we can devote for the same, 
like Saturday. 	

 
●  To discuss and decide the name of social work lab. 	

 
● To sign the MOU with our concerned organization, so for the same we need to 

prepaper the draft and finalize before coming Friday. 	
 

● The entire faculty member requested to share the information regarging their 
orgamization on fieldwork email id latest by Friday. 	

 
● Dr. Manju Goel shared about the programme related to culture and 

communication in the college on 19th April, 2023, Wednesday, so if first year 
students if they can join and prepapre report on the same. 	








